
DANG BO THANH PHO HA NOI 
QU .AN LA( BA DiNH 

S6 06 - DA/QU 

BANG CONG SAN VIVI' NAM 

Ba Dinh, ngay thang40nam 2021 

BE AN 
Chuyen dei vi tri cong tic cloi voi ding chtic, vien chtic 

trong cac co. quan, to chtic, do'n vi thuOc qu4n giai do#n 2021 - 2025 

I. CAN CU' XA.‘ Y DUNG DE AN 

- Quy dinh se) 205-QD/TW ngay 23/9/2019 dm B0 Chinh tri ve viec kiem 
sok quyen lac trong cong tac can b0 va ch6ng chay chirc, chay quyen; 

- Luat Can NI, cong chirc ngay 13/11/2008; 

- Luat Vien chirc ngay 15/11/2010; Luat sira d6i, b6 sung mot so dieu cua 
Luat can 130, cong chirc va Luat Vien chUc ngay 25/1 1/2019; 

- Luat Phong, ch6ng tham nhung ngay 20/11/2018; 

- Luat Giao due ngdy 14/6/2019; 

- Nghi dinh s6 59/2019/ND-CP ngay 01/7/2019 quy dinh chi tiet mot so 
dieu va bien phap thi hanh Lust Phong, ch6ng tham nhUng; 

- Nghi dinh s6 115/2020/ND-CP ngay 25/9/2020 dm Chinh phu quy dinh 
ve tuyen dung, sir dung va guar' ly vien chirc; 

- Nghi dinh se) 138/2020/ND-CP ngay 27/11 /2020 dm Chinh phti quy dinh 
ve tuyen dung, sir dung va quan 1y cong chirc; 

- Thong to s6 03/2021/TT-TTCP ngay 30/9/2021 dm Thanh tra Chinh phit 
quy dinh chi tiet danh m e va thoi hart dinh kSichuye'n doi vi tri cong tac tai Thanh 
tra Chinh phu va vi tri cong tac trong link vuc thanh tra,,tiep cong dan, 	quyet 
khieu nai, to cao, ph6ng, chong tham nhfing tai chinh quyen dia phuong; 

- Quyet dinh s6 951-QD/TU ngay 23/4/2021 dm Ban Thuimg vu Thanh fly 
Ha NOi, ban hanh Quy dinh ye quail 1)",  to chdc b0 may; quan 1y Hen che, quail VT 
can b0, cong chirc, vien chirc trong cac co quan Dang, Uy ban MTTQ va cac to 
chirc chinh tri - xi hOi thanh pho Ha N0i; 

- Chuang trinh se) 10-CTr/TU ngay 17/3/2021 dm Thanh Uy Ha N0i ve 
"Nang cao hitt qua cong tac phong chong thorn nhiing; that hanh tiet 
cho'ng king phi giai down 2021-2025"; 

- Nghi quyet s6 04-NQ/TU ngdy 31/5/2021 ciia Ban Chip hanh Dang b0 
Thanh phO ye tap trung xay dung va nang cao chat ltrgng dOi ngit can b0 cac cap 
nhiem kST 2020 - 2025 va nhimg nam tiep theo; 
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- Ke hoach so 134/KH-UBND ngay 28/5/2021 cua UBND thanh ph6 Ha 
NOi thvc hien dinh ky chuyen doi vi tri ding tac doi voi cong chdc, vien chirc tren 
dia ban thanh ph6 Ha NOi; 

- Quy dinh so 01-QD/QU ngay ngay 11/6/2019 cua Quan fly ve phan cap 
quan 13'T can bO va b6 nhiem, gioi thieu can bO dng ca; 

- Ke hoach s6 52-KH/QU ngay 20/7/2021 dm Ban Thuorng vu Quan us,  ve 
thvc hien Nghi quyk so 04-NQ/TU ngay 31/5/2021 cua Ban Chap hanh Dang bO 
Thanh pho Ha NOi ve tap trung xay di,mg va nang cao chat lugng doi ngil can bO 
cac cap nhiem kST 2020 - 2025 va nhang nam tip theo; 

- Chuang trinh so 07-CTr/QU ngdy 09/12/2020 oh Quan uy NT' "Tang 
aremg su lanh dgo cua cap uy, to chirc clang, phcit huy vai tro cua cac to chic 
trong he thong chinh tri nang cao hi'u qua cong tac phong, thong tham nhang, 
that hanh ilk ki"Om, thong king phi, giai dogn 2020-2025". 

TiNH HINH DOI NGU CONG CHtlt, VIEN CH-eC THUOC QUAN 

Nhting nam qua, clued sv lanh dao, chi dao cua cap uy, chinh quy&I cac 
cap, chat lugng dOi ngfi ding chuc, vien chdc cua quan khong ngimg dugc nang 
len ve moi mat, c6 nhieu chuyen bien tich cac ye to duy, phong each lam viec, 
chap hanh kST luat, kST cuang hanh chinh va thai do, y thirc phut vu nhan dan, dao 
ddc cong vv., cac ky nang nghiep vv. Cong tac dao tao, boi duang dugc quan 
quan tam thgc hien tot theo ke hoach hang nam, dOi ngu ding chdc, vien chirc cua 
quan da ca ban dugc chuan h6a ye trinh dO chuyen mon nghiep vv va 15T luan chinh 

bao dam yeu cau thgc hien nhiem vv, g6p phan nang cao hieu lac, hieu qua 
hoat dOng cua bO may hanh chinh caccap. Cong tac chuyen doi vi tri cong tac doi 
voi cong chdc, vien chirc buck dau da dugc quan dieu chinh, bo tri phu hgp voi 
tinh hinh mgi,,  tang cuang, bo sung cho nhimg don vi con kho khan. Tuy nhien, 
viec chuyen doi vi tri cong tac doi voi cong chdc, vien chirc cua quan chua dugc 
tien hanh thueyng xuyen, lien tic. 

III. MVC RICH, YEU CAU 

- Xay dung dOi ngu cong chdc, vien chdc c6 ban link chinh tri, pham,chat dao 
ddc, nang 	chuyen mon, nghiep vi, c6 kien thdc town dien, dap dng yeti can nhiem 
vu trong tinh hinh m6i va c6 nguon nhan lac Ice can cac chdc danh khi can thiet. 

- Viec chuyen d6i vi tri cong tac nharn chu dOng phong ngira tham nhimg theo 
quy dinh cua Dang, Nha nuac; nang cao hieu qua trong quan 13'7, sir dung va bo tri, phan 
cong cong tac doi voi doi ngti cong auk, vien chdc, tao dieu kien cho cong chirc, vien 
chat c6 dieu kien tiep mac nhieu cong viec, linh vac khac nhau. 

- Nang cao chat lugng hoat dOng cong vu, trinh di) chuyen mon, ky nang, 
nghiep vg, nang lac cong tac thvc tien cua dOi ngil cong chdc, vien chdc, khac 
phut tam 1)",  chi" quan, thoa man, tri tre khi cong taco mot vi tri, mot dia ban. 
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- Chuyen d61 vi tri cong tac phai duce thuc hien theo ke hoach bao dam 
dan ,chit, cong khai, khach quan, minh bach, 	hop voi ca cau ngach, chirc danh 
nghe nghiep, trinh do chuyen mon, nang luc, sa trung cong tac va dieu kien thuc 
to caa timg ca quan, don vi. Gan vai trach nhiem cua ngtrai dung dau ca quan, to 
chirc, don vi. 

- Lam tot cong tac to tuang, de cong chdc, vien chirc thong su6t ve to 
twang, thong nhat nhan thirc tir do to giac thuc hien, nghiem tac chap hanh quyet 
dinh chuyen doi vi tri cong tac cua ca quan, don vi. 

IV. NOI DUNG 

1. Nguyen tac 

- Chuyen doi vi tri cong tac can bO, cong chdc, vien chdc la viec dieu Ong, 
bo tri, phan cong nhiem vt,t ,doi vai can b8, cong chdc, vien chirc thuc dien phai 
thgc hien dinh kS7 chuyen doi cong tac de phong ngira tham nhting, tieu cue; tranh 
sirc S7, phat huy su doi mai, tich cue, tao Ong luc phan dau cua doi ngli can bO, 
cong chuc, vien chdc va dugc lien hanh theo ke hoach cu the. 

- Thuc hien chuyen d6i vi tri cong tac 6i \Teri cong chuc, vien chirc thuc 
hien nhiem vu thu8c danh muc vi tri cong tac theo quy dinh, bao dam cong bang 
vai tat ca doi,tuang thu(ic dien chuyen doi; tao sir doan,ket, thong nhat, '<hong lam 
anh htrang den hoat d8ng binh thuong 	ca quan, to chdc, don vi; khong tang 
bien the cua cac ca quan, don vi; phat huy tinh than trach nhiem, nang cao hieu 
qua trong cong viec cda ca quan, to chirc, don vi va ding chdc, vien 

- DM vii ca quan, dan vi chi co mot tri trong danh mijc dinh kS1 chuyen 
doi ma tri nay c6 yeu cau chuyen mon, nghiep vu khac 	cac vi tri con lai cua 
ca quan, to chirc, don vi do thi viec chuyen doi do ngtthi dung dau ca quan cap 
teen tri,rc tier) lap ke hoach chuyen doi chung giira cac ca quan, dan vi truc thuOc. 

- 'Chong thuc hien chuyen d6i vi tri cong tac doi vai cong chirc, vien chdc 
c6 thoi gian cong tac con lai duoi 18 thang cho den khi tuoi nghi huu. 

- Nhang truang hap chua thuc hien chuyen 

+ Cong chdc, vien chdc dang trong thin gian bi xem xet, xtr 13"/ kS7luat. 
+ Cong chdc, vien chirc dang bi kiem tra, xac minh, thanh tra, dieu tra, truy 

to, xet 

+ Cong chdc, vien chirc dang dieu tri benh hiem ngheo duac ca quan y to 
có tham quyen xac nhan, nguai dang di h9c tap trung to 12 thang tra len, nguai 
dang biet phai. 

+ C8ng chdc, vien chdc nu dang trong thai gian mang thai hoac nuoi con 
nho duai 36 thang tuoi; cong chdc, vien chdc la nam 	dang nuOi con nho duai 
36 thang tu6i do va mat hoac trong truong hap khach quan khac. 
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2. DOi tuvng 

Thgc hien chuyen d9i vi tri cong tac doi vai cong chirc, vien chirc khong gift 
chirc vu lanh dao, quail 13", gang cong tac tai cac ban gang, Van phong Quan  ily, Trung 
tam Chinh tri quan, Uy ban MTTQ va cac to chirc chinh tri - xa h9i thu9c quan, tai 
cac ca quan chuyen mon, don vi sir nghiep cong lap, cac truang cong lap thu9c quan; 
cong chirc lam viec tai cac phlreing (lam chuyen mon, nghiep vu tai cac vi tri thu9c 
cac linh vuc, nganh, nghe quy dinh phai dinh IcST chuyen d6i vi tri cong tac). 

3. Danh muc cac vi tri cong tic phii dinh ky chuyen c4oi vi tri cong tic 
(e6 phy luc danh myc kern theo) 

Tren co soy cac van ban quy dinh cua phap luat, cua nganh, Thu tn.rong cac 
ca quan, dan vi, ban, nganh, cac truong cong lap thu9c quan xay dung danh mpc 
chuyen doi vi tri cong tac va theyi han dinh kST chuyen dal vi tri cong tac doi with 
cOng chirc, vien chuc trong co quan, don vi minh. 

4. Phwang thtic chuyen 
- Thyc hien chuyen doi vi tri cOng tac, dia ban duvc phan Cling theo 

php trach, quan 15,  deli -yen cong chat, vien chirc thu9c danh rnvc chuyen doi trong 
not b9 co quan, don vi; doi voi cong chirc cac ban Bang, Van phong Quan 
Trung tam Chinh tri quan, UB.MTTQ va cac to chirc chinh tri xa h9i quan. 

- Chuyen d9i cong chirc thu9c danh muc chuyen d9i giira co quan chuyen mon 
nay yeti co quan chuyen mon khac thu9c Uy ban nhan dan quan. 

- Chuyen d9i vien chirc thu9c danh muc chuyen d6i giiia don vi skr nghiep 
cong lap nay sang don vi skr nghiep cong lap khac thu9c Uy ban nhan dan quan. 

- Chuyen d6i cong chuc thu9c danh myc chuyen d6i giira Uy ban nhan dan 
phlreng nay sang Uy ban nhan dan phuang khac. 

5. Thai gian dinh ky chuyen doi vi tri cong tic 

Thai han chuyen d6i cong tac la to du 02 nam (24 thang) den 05 nam (60 
thang) doi vai cong chirc, vien chirc chuyen mon, nghiep vu tai danh mix cac vi tri 
cOng tac dinh kSi chuyen dOi theo quy dinh. 

Thai gian dinh kS7 chuyen d9i duvc xac dinh k'e to ngay quyet dinh tuyen 
dung chinh thirc cua ding chuc, vien chirc hoac theyi gian chinh thirc nhan nhiem 
vu o vi tri ding tac phai chuyen doi den ngay thirc hien chuyen doi. 

6. Quy trinh chuyen d i vi tri cong tic 
- Bu.ac 1: Truck ngay 15 thang 10 hang nam, Thu truong cac ban Bang, 

Van phong Quan uy, Trung tam Chinh tri quan, UBMTTQ va cac to chirc chinh tri 
- xa h9i quail; cac co quan ban, nganh chuyen mon, don vi sir nghiep, Chia tich Uy 
ban nhan dan cac phuong thu9c quan có trach nhiem ra soat, tong hop, lap danh 
sach cong chirc, vien chtic thu9c doi tugng va du dieu kien chuyen doi vi tri cOng 
tac trong danh muc dinh kS7phai chuyen doi cua nam sau, giri ve: 
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+ Ban T9 chdc Qujn dy cue tong hop va bao cao Thuong true Qujn uy (ap 
dung cloi Vai cac ban Dang; Fan phong Quan uy, Trung tam Chinh tri quan, 
UBMTTQ va cac to chic chinh tri - hOi thuOc quan). 

+ Phong N9i vu qujn' (ap dung dai vai cac phong, nganh chuyen /non; cac don vi 
su nghiep; UBND cac phufmg thuOc pan) de tong hop va bao cao lath dao UBND qujn

Doi 
 

vai vien chdc sun  ghiep gido due va. dao tao thuOc danh muc dinh IcS7 
phai chuyen 	cac truong ljp danh sach bao cao Uy ban nhan dan qujn (qua 
phong NOi vu va phong Gicio duc - Dao tgo) cue thgc hien quy trinh chuyen doi vi 
tri cong tac theo diing quy dinh. Thai gian gui danh sach chuyen doi vi tri cong tac 
chjm nhdt d6n het ngay 15 thong 5 hang nam. 

- Bzrac 2: Ban T9 chdc Qujn iiy, Phang N9i vu qujn tong hgp danh sach, 
tham muu phumg an chuyen doi vi tri cong tac doi voi cac cong chirc, vien chdc 
chuyen tir co quan, don vi nay sang co,  quan, don vi khac trinh Thuong tut Qujn 

la'nh dao UBND quan xem xet, quyet dinh theo tham quyL. 

- BucrYc 3: ThuCtng truc Qujn uy, Lanh dao Uy ban nhan dan quan thong bao 
danh sach ding chdc, vien chirc c u dieu kin thgc hi'en chuyen dOi vi tri cong tac cue 
cong chdc, vien chdc clugc biet truck 30 ngay khi bat dau chuyen doi vi tri cong tac 
theo quy dinh (thai gian xong trteac ngay 01 thong 11 hang neirn; rieng vien chtir su 
nghi0 giao duc va dao tgo thOi gian xong tarot ngay 30 thong 6 hang nam). 

- Btrac 4: Tren co so• danh sach da thOng,bao Thuong true Qujn Uy, Lanh 
dao Uy ban nhan dan qujn ban hanh guy& dinh diet' cong, chuyen d6i vi tri cong tac 
theo quy dinh (thai gian xong tarot ngay 30 thong 11 hang mini; rieng vien chirc szr 
nghiOp gicio duc va dao tgo thoi gian xong tarot ngay 30 thong 7 hang nam). 

D6i voi cong chdc chuyen d9i cia ban, Fifth vuc dugc phan cong, theo doi, 
phu trach thi Thu tru&ng co quan hoac Truang phong chuyen mon ban hanh van 
ban bo tri, phan,  cong nhiem theo quy dinh (gui ve Ban To chuc Qujn Uy hoc 
phong N9i vu de theo doi, tong hop). 

- BU'aC 5: Thu truo'ng cac co quan, don vi g4p mat, giao nhiem vg cho cong 
chdc, vien chdc thuOc dien chuyen doi vi tri cong tac. Cong chdc, vien chdc dugc 
phan cong nhiem vu mOri, nhjn ban giao cong viec, ho so, tai lieu to cong chdc, vien 
chuc tien nhiem. 

V. TO CHeC THI1C HIEN 

1. Ban Thwrng vu Qu4n ity 

- Chi dao cac cap uy Dang, chinh quyen, Uy ban MTTQ va cac to chirc 
chinh tri - xa h9i qujn xay dung ke hoach trien khai thgc hi'en De an cua Qujn 
to chdc quan triet, trien khai De an toi cac co quan trong he thong chinh tri va cac don 
vi tut thu9c qujn. 
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- Hang nam chi dao, ki'am tra viac trian khai, to chirc thvc hian Da an a cac 
to chirc dang trvc thu9c; dinh kST chi dao so kat, rut kinh nghiam ket qua thvc hian, 
tong kat Da an vao cu9i nhiam kS,  2020 - 2025. 

2. HDND quail 

Xay Ong Ica hoach tang ctreyng giam sat cac cap chinh quyan va co quan, 
dan vi hanh chinh, sv nghiap ca' a quan trong trien khai thvc hian De an. 

3. UBND quan 

- Tuyen truyan,,ph9 bin dan can b9, ding chuc, vien chuc trong ca quan, 
dan vi cac quy dinh ve chuyen doi vi tri cong tac theo Lust Phong, chong tham 
nhang ngay 20/11/2018; Nghi dinh so 59/2019/ND-CP ngay 01/7/2019 dm Chinh 
pha va De an dm Quan ay. 

- Xay dung ka,hoach trian khai cac van ban 	Trung uang, Thanh ph9 va 
Be an dm Quan ay ye thvc hian dinh kST chuyen doi vi tri cong tac dOi voi cong 
chuc, vien chuc. 

- Chi dao cac phong, nganh chuyen mon, UBND cac phuang, cac don vi su 
nghiap thu9c quan xay Ong ke hoach chuyen doi vi tri cong tac doi \Ted cong chuc, 
vien chirc chuyen mon dang lam viac tai cac phong, ban, nganh, cac tnrong hoc, 
cac phlreng thu9c quan. Sau khi có ket qua ra soat, bao cao cua cac ca quan, don 
vi, UBND quan ban hanh,  quyet dinh dieu dOng cong chuc, vien chuc theo quy 
dinh. Hang nam bao cao ket qua chuyen doi vi tri cong tac doi voi cong chuc, vien 
chtirc trong not b9 va giaa cac co quan, don vi vai Ban Chi dao Chuang trinh so 
07-CTr/QU caa Quan ay va Ban Thlreng vv. Quail ay (qua ca quan UBKT Qudn 
liy, ca quan Thuy;ng trifc ciia Ban Chi ciao trtrac ngay 01/12). 

- Chi dao, htrong dan, theo doi, don d6c, kiam tra cac ca quan, don vi trian 
khai thvc hian De an dung mac dich, yeu cau va cac quy dinh hian hanh. 

4. Cac ban Ding, Van phong Quail uy, Trung tam Chinh tri quan, Uy 
ban MTTQ va cac to chiic chinh tri xa hoi, cac phOng, ban, nganh, thu trtr&ng 
cac trtrO.ng cong lap thuOc quan 

- Tuyen truyan,,ph9 bin dan can b'9, cong chuc, vien chdc trong co quan, 
don vi cac quy dinh ve chuyen doi vi tri cong tac theo Lust Phong, chong tham 
nhimg ngay 20/11/2018; Nghi dinh so 59/2019/ND-CP ngay 01/7/2019 dm Chinh 
phis va De an dm Quan ay. 

- Xay Ong ka hoach pha hop voi tinh hinh thvc to cua ca quan, dun vi, ra 
soat xac dinh doi tuang hian dang dam nhan nhiam vu tai vi tri thu9c danh muc 
phai chuyen doi vi tri cong tac, lap danh sach va ho so doi tuyng du dieu kian 
chuyen doi vi tri cong tac. 

- To chirc thvc hian viac ban giao, -dap nhan cong tac khi thvc hian chuyen 
doi vi tri cong tac. 
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5. Ban TO chic Qu4n uST 

- Co trach nhiem ph6i h9p thuc hien ra soat, tham muu de xuat Thuong true 
Quan uy thgc hien chuyen doi vj tri cong tac doi voi cong chirc, vien chic khong 
giir chirc vu lanh,dao quan ly trong cac ban Dang, Van phong Quan uy, Trung tam 
Chinh trj quan, Uy ban MTTQ va cac to chirc chinh trj xa hOi quan hang nam; de 
xudt xay chmg cac phuang an cu. the. 

- Huang dan, tong hop, kiem tra, don de)c viec thuc hien De an; tham muu 
Ban ThuOng vu Quan uy dieu chinh nhimg not dung chua phi hop voi thuc lien 
trong qua trinh thuc hien. 

- Hang nam, tong h9p bao cao ket qua chuyen doi vj tri cong tac dOi voi cong 
chirc, vien chirc trong not bo va giita cac ca quan, don vj voi Ban Chi dao Chuang 
trinh se) 07-CTr/QU cua Quan lay va Ban Thuong vu Quan lay (tru'av ngery 01/12). 

6. Cong chic, vien chic khOng girr chic vu lanh d4o, quin 157 thuc 
dien phii dinh ky chuyen dOi vi tri cong tic c6 trich nhiem 

- Nghiem chinh  chap hanh quyet Binh chuyen doi vj tri cong tac; van ban 
phan cong nhiem vu dm cap co tham quyen. 

- Ban giao ho sa, tai lieu, cong viec va tiep nhan cong viec 	theo dUng thOi 
gian quy dinh. 

- TnxOng hop khOng chap hanh guy& Binh, gay can tr(5., khO khan cho vj tri 
cong tac se bi xir 13'T ky luat theo quy dinh cUa phap luat. 

Ban Thuong vu Quan uS7 yeti cau ,cac cap us,  Dang, chinh quyen, cac 
phOng, ban, nganh, 	ban Mat tran to quoc, cac to chic chinh trj- xa hoi, cac 
tnrong Mam non, Tieu hoc, Trung hoc ca so va can b'O, gang vien thuc quan 
nghiern tUc trien khai, thuc hien]. 

Nai nham 
- Thuong tri,rc fhanh 
- Ban To chirc Thinh u.y, (6 bao cao) 
- Thuong trgc Quan 
- Cac d/c UVBTV, QUV, 
- Cac ban Dang, VPQU, Trung tam Chinh 
Dang uy khoi Doanh ngh* quan, 
- Uy ban MTTQ va cac to chdc CT-)CH quart, 
- Dang Ay 14 phuang, 
- Cac phong, ban, nganh thuOc quan, 
- Cac truang MN, TH,THCS thu6c quan, 
- Luu BTCQU. 

T/M BAN THIAING VU 
BI THU' 

Minh Dung Tien 
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PHU LUC 1 
DANH MIJC VI TRI CONG TAC PHAI DINH Id( CHUYEN DOI 

(Kern theo De so 06 /DA-QU ngay 01 /10/2021 etia Ban Tharerng vu Qucin 

AP DUNG DOI VOI CONG CHUG, VIEN CHirC CAC BAN BANG, VAN PHONG 
QUAN UY, UY BAN MTTQ VA CAC TO ClItrC CHiNH TRI - XA HOI QUO 

1. Van phong Qu4n iiy 
- Cong chic lam cong tac quan ly ngan sack, tai san: Ke toan; mua sdm cong. 
- Cong chic phi trach, theo d'Oi, huong clan chuyen mon, nghiep vu cac t6 

chic co s6 clang. 
2. Ban TO chtic Qu4n tiy 
- Cong chic tivc tiep tiep xuc va giai quyet cong viec to chic can b6: 
+ Thdm dinh nhan su d trinh cap cc') thdm quyen b6 nhiem, dieu cong, luan 

chuyen, ciao tao, b6i throng can b6, cong chic, vien chic. 
+ Thdm dinh h6 so de trinh cap co thdm quyen phe duyet ye to chic b6 may, 

bien che. 
+ Thdm dinh h6 so cle trinh cap có thdm quyen guy& dinh cac hinh thdc thi 

dua, khen thuang, kS,  
+ Quan 13",  thprc hien the d6 tien ltrang dai vai can b6, cong chic, vien chic, 

ngtr6i lao cong. 

- Cong chic phi trach, theo doi, huong dan chuyen mon, nghiep vu cac t6 
chdc co so- dang. 

3. Uy Ban Kiem tra Qu4n lay 

Cong chic phi trach, theo dOi, huong clan chuyen mon, nghiep vu cac t6 
chic co. so. clang. 

4. Ban Tuyen giao Qu4n tiy 

Cong chic phi trach, theo doi, huong clan chuyen mon, nghiep vu cac to 
chic co so. clang. 

5. Ban Dan van Qu4n uy 

COng chic phi trach, theo d6i, huong dAn chuyen mon, nghiep vi cac t6 
chic co so. clang. 

6. Trung tam chinh tri qqn 

Vien chic lam cong tac quan ly ngan sach, tai san trong co quan, don vi: Ke toan. 
7. Uy ban MTTQ va cac to chin chinh tri xa hoi qu4n 
Tren co se( cac van ban quy dinh cua phap lu:at, Thu truang cac clan vi 'Ca)/ 

diking danh mpc chuyen doi vi tri cong tac va thai han dinh lcS/ chuyen d6i vi tri 
cong tac d6i vai cong chic, vien chic trong don vi. 
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PHU LUC 2 
DANH MUC VI TRI CONG TAC PHAI DINH KY CHUYEN DOI 

(Kern theo De se* /DA-QU ngay /.10 /2021 eita Ban Thrzong vu Qua'n1:132) 

A. AP DUNG DOI VOI CAC PHONG CHUYEN MON 
I. PHONG NOI VU 

1. Chuyen vien thgc hien nhiem vu tham muu: 

Tham dinh nhan si,r a trinh cap có tham quyen bo nhiem, dieu dOng, luan 
chuyen, dao tao, boi dtrer'ng can bO, cong chdc, vien &de. 

2. Chuyen vien thdc hien nhiem vu tham muu: 

To chdc tuyen dung ding chirc, vien chdc; thi nang ngach cong chdc, vien 
chdc; thi thang hang chirc danh nghe nghiep vien chdc. 

3. Chuyen vien thgc hien nhiem vu tham muu: 

Tham dinh ho SO de trinh cap có tham quyen phe duyet ve to chirc bO may, 'Dien che. 
4. Chuyen vien thgc hien nhiem vu tham muu: 

Tham dinh 1113 so de trinh cap có thdm quyen quyet dinh cac hinh thdc thi 
dua, khen thuang, kST 1u4t. 

5. Chuyen vien thvc hien nhiem vu tham 

Quan 1ST, thgc hien che do tien luong d6i vOi can NI, cong chirc, vien chdc, 
ngtriyi lao dOng. 

II. PHONG TAI CHINH - KE HOACH 
1. Chuyen vien thgc hien nhiem vu tham muu: Phan b'Ci ngan sach. 
2. Chuyen vier' thdc hien nhiem vu tham muu: Ke toan. 

3. Chuyen vien thgc hien nhiem vu tham muu: Mua sdm cong. 
4. Chuyen vien thdc hien nhiem vu tham muu: 

Tham dinh, kiem tra va guy& toan kinh phi theo quy dinh cua Luat Ngan 
sach nha ntrac. 

5. Chuyen vien thtrc hien nhiem vu tham muu:Thdrn dinh, dinh gia trong ddu gia. 
III. PRONG QUAN LY DO THI 
1. Chuyen vien thdc hien nhiem vu tham muu: Cdp gidy phep trong link vdc xay dung. 
2. Chuyen vien thdc hien nhiem vu tham muu: Thdm dinh di,r an xay 
3. Chuyen vien thgc hien nhiem vu tham 	Quail 1ST quy hoach xay dung. 
4. Chuyen vien thirc hien nhiem vu tham 

Quan 1ST, giam sat chdt luong cac cong trinh xay dung. 
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5. Chuyen vien thuc hien nhiem vu tham muu: 

ThArn dinh, lap k6 hoach, kiem soat, giarn sat, dieu phi;i, den ba, giai phong mat bang. 

IV. PHONG Y TE 

1. Chuyen vien thkrc hien nhiem vu tham muu: Cdp gidy chimg nhan ve sinh, 
an town thuc pham. 

V. PHONG TAI NGUYEN VA M6I TRUbNG 
1. Chuyen vien thkrc hien nhiem vu tham muu: 

Cdp gidy chi:mg nhan quyen sir dung ddt, quyen so hitu, sir dung tai san 
gan lien veil dat. 

2. Chuyen vien thuc hien nhiem vu tham muu: 

Cdp gidy phep khao sat, tham do, khai that, the bin khoang san. 
3. Chuyen vien thuc hien nhiem vu tham muu: 

Cdp gidy phep xir ly, van chuyen chdt thai nguy 

4. Chuyen vien thkrc hien nhiem vu tham muu: 

Cdp gidy chimg nhan dat tieu chudn moi throng. 

5. Chuyen vien thus hien nhiem vu tham muu: 

Cdp gidy phep ye tham do, khai that, sir dung tai nguyen ntroc va xd nuoc 
thai vao nguon ntrac. 

6. Chuyen vien thkrc hien nhiem vu tham muu: 

Xir ly ho sa giao ddt cho thue ddt, thu hoi &At, chuyen,mpc dich sir clang 
dat, clang ky quyen sir dtmg dat, quyen sohiru, sir dung tai san On lien voi ddt. 

7. Chuyen vien thuc hien nhiem vu tham muu: 

Ban, cho thue tai san On lien voi dat; giao han mac dat; quan ly viec ap 
dung den ba, xac dinh nguoi sir dung ddt thuc ctoi tuang boi thuOng, ducfc ho 
mac boi thuong, ho trq trong giai phong mat bang. 

8. Chuyen vien thgc hien nhiem vg tham muu: Xir ly vi pham ve moi truang. 

VI. PHONG KINH TE 

1. Chuyen vien thuc hien nhiem vu tham muu: 

Kim soat thuc thu y, thuc bao ve thgc vat, benh d'Ong vat, gia sac, gia cam. 
2. Chuyen vien thuc hien nhiem vu tham muu: 

Cdp phep, gidy chirng nhan ca so dat tieu chuan' san xudt thirc an gia sac, gia cam kinh 
3. Chuyenvienthkichiehnhiemw thammuu: ThArn dinhouvdnedp cat van bitrg so•hilutritue. 
4. Chuyen vien thuc hien nhiem vu tham muu: 
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Phan 13'6, thdm dinh cac de tai nghien ciru khoa h9c thuOc linh vi;rc Khoa hoc 
va Cong nghe. 

VII. PHONG TIJ PHAP 

1. Chuyen vien thtrc hien nhiem vu tham muu: 

Dang ky ket hon c6 yeti to nuoc ngoai, clang ky giao dich bao dam. 
2. Chuyen vien thtrc hien nhiem vg tham muu: Cai chinh to phap, chong nhan to phap. 

VIII. PHONG LAO BONG - THU'ONG BINH VA XA HOI 

1. Chuyen vien thtrc hien nhiem vu tham muu: ThAm dinh ho so ngtrai có cong 

IX. PHONG GIAO DUC VA DAO TAO 
1. Chuyen vien thuc hien nhiem vu tham muu: Tuyen sinh, ciao tao thuOc cite trtrong cong 
2. Chuyen vien thvc hien nhiem vu tham muu: 

Phan bO chi deb tuyen sinh dap tao cho cac tir6ng tong he th6ng giao dpc qu6c dan. 
3. Chuyen vien thvc hien nhiem vu tham muu: 

ThAm dinh h6 so thanh lap cac tnrong trong he th6ng gido dvc quOc dan. 
4. Chuyen vien thgc hien nhiem vu tham muu: 

Quan 1T cac du an, de an thuOc linh vtrc Giao dvc va Dao tao. 
5. Chuyen vien thtrc hien nhiem vu tham muu: 

Phan bO, thdm dinh cac de tai nghien ciru khoa h9c thulOc linh vkrc Gido 
duc va Dao tao. 

X. THANH TRA 

1. Chuyen vien thgc hien nhiem vu tham muu: 

Lam cong tac thanh tra, tiep cong dan, giai quyet khieu nai, to cao, ph6ng, 
chong tham nhung cua co quan, to chirc, don vi. 

2. Cong chirc &roc giao thtrc hien nhiem vu thanh tra chuyen nganh. 

B. AP DUNG DOI VOI UBND CAC PHIYONG 
1. Cong chirc lam cong tac thanh tra, tiep ding dan, giai quyet khieu nai, t6 

cao, phong, chong tham nhang dm co quan, to chirc, don vi. 

2. Cong chirc Tai chinh - Ke toan. 

3. Cong chirc tham muu Cdp gidy phep trong linh vuc xay Ong. 
4. Cong chirc tham muu Cdp gidy chirng nhan quyen sir citing ddt, quyen so 

hitu, sir dung tai san gan lien voi dat. 

5. Cong chirc tham muu Cai chinh to phap, chirng nhan to phap. 
C. AP DUNG DOI veil CAC DON VI SLY NGHItP 
1. Vier' chirc Ke toan. 
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